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1. O6mue nos10xKeHHA

1.1. HacTosimas A0JKHOCTHAS MHCTPYKIKs pa3paborana Ha ocHoBe EnuHOro kBaau(UKalMOHHOIO
CIpaBOYHHMKA JOJDKHOCTEH pPYKOBOAMTENEH, CHEHMHAIMCTOB MW JPYyTHX CIy:KalMX, pasJel
«KBanupukaMoOHHbIE XapaKTEPUCTHKH JIO/DKHOCTeH pabOTHUKOB KyJIBTYPhI, MCKycCTBa H
kuHeMarorpaduuy, yreepxkaensoro Ipukazom Munsapasconpassutus Poccuiickoi ®enepanuu ot
30.03.2011 Ne 251H; Ha ocHoBanuu ®3 Ne273 or 29.12.2012 r. «O6 obpa3oanuu B Poccuiickon
Qepepanuu» B pemaknud ot 2 wmions 2021 roja; B COOTBETCTBHM € TPYyNOBBIM KOJEKCOM
Poccuiickoit ®enepauuu H APYrHMH HOPMATHBHBIMHM aKTaMH, PEryJIHPYIOUIMMH TpPYIOBBIC
OTHOLIEHHUS MKy pabOTHUKOM U paboTojaresneM.

1.2. 3aBeayromas 6uOIHOTEKON Ha3HAYaeTcs ¥ 0CBOOOKAaeTCs OT JOKHOCTH JHPEKTOPOM HIKOJIBI.
1.3. K pabote 3aBeayromeii 6ubInoTeKo JonycKaercs JIUIo:

* HMelolIee BHICIIEE WM CpelHee mpodeccHoHanbHOe oOpasoBanue (OGubmuoreunoe) Ges
TpeboBaHus K cTaXy paboThl B JaEHOH JOIDKHOCTH;

*  COOTBETCTBYIOIEE TPeOOBAHHUSAM, KACAIOIIUMCS MPOXOKACHHS MPEIBAPUTEILHOTO (IIpH 110-
CTYIUIEHHH Ha paboTy) ¥ MEepHOIMYECKUX MEIMIMHCKMX OCMOTPOB, BHEOYEPEIHBIX MEIH-
IIMHCKMX OCMOTPOB II0 HampaBieHuio pabortoparens, 00s3aTeNbHOIO MCHXHATPHIECKOIO
OCBHJIETEIIbCTBOBaHHS (He pexe | pasa B 5 seT), mpo)eccHOHaNbHON THTMEHHYECKO#H MO/r0-
TOBKM M arrecTailud (Ipu rnpueme Ha paboTy u ganee He pexe | pasa B 2 roja), BaKIMHa-
1IMH, a TAK)KE UMEIONIee JIMIHYIO MEJAUIIMHCKYIO KHIKKY C pe3yIbTaTaMy MEIMIIHHCKAX 00-
CleoBaHHH M 1abopaTOpPHBIX HCCIENOBAaHHH, CBEJICHUSAMM O NPHUBHUBKAX, MEPEHECCHHBIX
UH(pEKIHOHHBIX 3ab0/IeBAHUAX, O MPOXOHIEHHH MPOPECCHOHAILHON I'MIMEHWYECKOH Mojl-
FOTOBKH M aTTECTallHH C JJOMYCKOM K paboTe;

* HEe UMelollee OrPaHHYEeHHH HA 3aHATHS NEAArOTMYECKOH JEATEILHOCTHIO, HU3JIOKEHHBIX B
cratbe 331 "l[lpaBo Ha 3aHsATHE MeAaroruyeckoi aesrensHoCcThIO" TpymoBoro kozaekca Poc-
cuiickoil Desiepanuu.

1.4. 3aBenyromias 6uOIMOTEKOH MOUUHAETCS HENOCPEICTBEHHO JUPEKTOPY LIKOJIBI.

1.5. B cBoelt gesarenpHOCTH. 3aBepymomas Oubmuorekoid pykopojacTByerTcs KOHCTHTYUHEH
Poccuiickoit ®enepauun, PenepansusiM 3akoHom «O6 obpazopanuu B Poccuiickol ®ejepaim,
3aKk0HOAaTebcTBOM P® 0 KynbType u 06pa3oBaHHH, pYKOBOJAIIMMHU JOKYMEHTAMH BBILIECTOSILIHX
OpraHoB 1o Borpocam OubaMoTeYHON paboThl, pelIeHUsIMA OPraHoOB yIpaBjIeHus 00pa3oBaHus BCEX
YPOBHE# 10 Bonpocam 00pa3oBaHUs U BOCIIUTAHUS 00ydaroOmuXcsl, aIMHHHCTPATHBHBIM, TPYIOBBIM
¥ X0351CTBEHHBIM 3aKOHOaTenbcTBOM Poccuiickoil @enepanuu.

1.6. 3aBeayromas 6uOIMOTEKON TakkKe PYKOBOJACTBYETCS IPaBUIIaMH M HOPMaMH OXpaHbl TpyJa H
noxapHo#t 6esonacHocTH, CIT 2.4.3643-20 «CaHUTapHO-IMHAEMHOIOTHYIECKHE TpeOOBaHUs K
OPraHu3alHUAM BOCIMTAHUS U 00y4EHHUs, OTIBIXA U 03/I0POBICHHUS JI€TeH 1 MONOAEKH», Y CTABOM H
JIOKaNbHBIMKM TPABOBBIMM aKTaMU LIKONLI (B ToM uucie lIpaBuiaMu BHYTPEHHEro TpPYAOBOTO
paclopsjika, NpHKa3aMH M PACIOPKSHUSMH IUPEKTOpa IIKOJBI), TPYIOBBHIM JOrOBOPOM.
3aBeyromas 6ubimorexoi cobmonaer KoHBeHIHIO 0 TpaBax pebeHKa.

1.7. 3aBenyronmit 6U6IMOTEKOM JI0/IKHA 3HATD:




« 3akonopatesbeTBO Poccuiickoi ®@enepannu 06 obpazopaHuu 1 OMOIMOTEYHOM Aerie;

*  PYKOBOJSAIIME JOKYMEHTHI BBIIECTOSAIMX OPraHoB 110 BorpocaM OuO1MoTeuHON paboThi;

* [pUHOpUTETHBIE HANpaBieHWs pa3BUTHS  oOpasoBareiibHOM  cucTeMbl  PocchiCKOH
Oenepanuu;

* cojep)KaHWe XYIOXKECTBEHHOH, HAy4YHO-TIONYJISAPHOH  JIHUTEPaTypbl, MNEPHOJMYECKHX
H3IaHui, Haxoasamuxcs B OubanoredHoM (QOHIE MIKOJIBL;

*  TEOPHIO M MpaKTUKy OMOIHOTEYHOrO Jea;

*  ocHOBbI OuOIHOTEKOBEAEHUS M OubIHOrpadum:

*  OCHOBBI TPY/IOBOI'O 3aKOHO/ATEILCTBA, OPraHu3alluy Tpy/a;

*  [paBWJia KOMILUIEKTOBAHMS, XpaHeHUs M ydera OubnmoreyHoro (oHja, MOMCKA W BbLIAYH
KHMT;

* cHcTeMy Kiaccupukanu HHGOpMAIMK ¥ IPaBUIla COCTABJICHUS KaTaloros;

*  TeXHOJOruio OUOIMOTEYHBIX MPOLECCOB;

*  METO/HMKY npoBefeHus Gecell, HOPMBI H METO/IB! IIPOBeICHUS KOH(GEPEHIMH, BBICTABOK,

*  0CHOBBI pabOThl ¢ TEKCTOBBIMH PEJAKTOPAMH, SJIEKTPOHHBIMH Tab/MIIAMH. B MPOrpamMMax
CO3/1aHHUs TIPE3CHTAIMH, OCHOBBI PabOTHI C KOMIIBIOTEPOM, IPUHTEPOM, MPUHIUITBI PAOOTHI B
rinobanbHOM ceT MHTEpHET, IPUEMBI UCIIOIb30BAHMS MY TbTHMEIHHHOTO 000pYyI0BAHHS;

* paBuiIa MO OXpaHe TpyAa, MNOKapHOH Oe3omacHOCTH, MOPANOK JICHCTBHH TIpH
BO3HUKHOBEHMH IOXKapa.

*  WMHCTPYKIMIO MO OXpaHe Tpyjaa i 3aBemyromieil 6ubmmoTexkodt o6ineobpasoBaTeIbHOTO
YUPEKIACHUS.

1.8. 3aBeyromuii OUOIMOTEKOM 10/1%KeH OBITh 00yUeH U UMETh HaBbIKM OKa3aHHs MEepPBOH MOMOLIHX
MOCTPaJIaBIINM, 3HATh TMOPSANOK AEHCTBUI B ciydyae 4pe3BbIYalHOW CHTyalluM M JBaKyalud B
0011e00pa3oBaTeIbHOM YUPEKICHUH.

2. DyHKUIMH

OCHOBHBIMY HANPABICHUAMH JACATEIBLHOCTH 3aBe/lyionei GuOIMOTEKON ABJIAIOTCS:

2.1. Opranusanus paboThl WKOALHON GuOIMOTEKH Kak 06pa3oBaTeNbHOTO. HH(POPMALMOHHOTO H
KYJIBTYPHOIO YYpEeKIACHHS,

2.2. Undopmanmonnoe obecrneuenue yueOGHO-BOCIHTATENBLHOIO MPOLIECCa B IIKOJE.

2.3. ®opmupoBanue 6ubnuoTeynoro Goua;

2.4. Yuet 6ubnuoreuynoro Gpoxaa u obecrneyeHus yCTaHOBICHHOM OTYETHOCTH.

3. JomkHOCTHBIE 00SI3aHHOCTH

3aBeyiolias 6GubIHMOTEKON BBINOIHSIET CIEAYIOUIME 10JDKHOCTHBIE 00A3aHHOCTH

3.1. Ananusupyer: 6U6IHOTEUHbIH (HOH/. YMTAEMOCTH KOHKPETHBIX 00pasloB Xyd0KECTBEHHOH H
y4eOHOH nuTEpaTyphl.

3.2. IIpOrHO3MpyeT TeHIEHIIMM U3MEHEHES CUTYallui B OOIIECTBE M B 06pa3sOBaHUU JUISi BHECEHUS
npeJIoKeHui 1o (JOPMHUPOBAHHIO 3aKa3a Ha HEOOXOAUMYIO y4eOHO-METOIMUYECKYIO, HAYYHYIO H
XY/I0)KECTBEHHYIO JIUTEPATypPy.

3.3. CocraBisieT KaTajaory, KapTOTEeKH, YKa3zaTelId, TeMaTHIeCKUE CITUCKH U 0030pbI JIUTEPATyPhI.
34. O6cnyxuBaeT ydalmmxcs ¥ paboTHHKOB IIKOJIBI Ha abOHEMEHTE, OpraHu3yeT H NPOBOJUT
CBSI3AHHYIO C 9THM HH(OPMAIHOHHYIO paboTy (BBICTABKH. BMTPHHBI M JpYrHMe MEpONPHSTHS 10
HpomnaraH/ie KHUru), OCyIeCTBIsET NoAOOp JIMTEPATYPhI 110 3asiBKaM YHTATEICH.

3.5. Odopmasier moanmucky 061eobpa3oBaTeIbHOrO yUpeKACHUs Ha MEePUOJAWYECKHEe W31aHUS H
KOHTPOIIUPYET UX JIOCTaBKY.

3.6. OcyniecTBiseT:

- TEKYIIIEE U MEPCINEKTHBHOE MIaHUPOBAHME HA CBOEM ydacTKe paboThI;

- Bblj1ayy ¥ cOoOp y4eOHHKOB:

- BBICTABKH JIMTEPATYPAI;

- COBMECTHO C I€/IarOrHYECKAM KOJIEKTHBOM Pa3HOCTOPOHHIO MaccoByr0 paboTy 1o mponarasje
KHUTH, TIPUBJIEKAs K YY4aCTHIO B 3TOU pabeTol JesTeneii TuTepaTypbl, HCKYCCTBA, POJAMTENEH;

- MPOCBETUTEJILCKYIO paboTy VIS YUYEHHKOB, POMUTENeH (3aKOHHBIX MPEJCTaBHTENEH), IIPHHHMACT
poauTeNei(3aKOHHEBIX TpeIcTaBUTENel ) 1) BOIIpOcaM IPUBHTHS HHTEpECa K KHHTE!

- KOHTPOJIb COXpaHHOCTH OubnroTeynoro Gouaa;




- HM3yYeHHWe ¢ YYCHMKaMH  00pa30BaTelbHOr0  y4peXIeHHs  OCHOB  OubiaMoTe4HO-
bubnuorpaduueckoit rpaMOTHOCTH U KYJILTYpPhI YTEHUSA,

- COBMECTHYIO JIEATeIHbHOCTD IIKOJBHOH W palOHHOH OHOIHOTEK.

3.7. [lppauMaeT ygacTrie B KOOpAHHAIIHHN:

- B3aMMOJICHCTBHS NPEJICTABUTENICH aqMUHUCTPAIMH LIKOJIEL, CIIy:K0 U moApasieneHul yrnpaBieHus
obpa3oBanus, obecrneunBaromux GopMupoBanre 6ubIHOTEUHOTO (hoHIA;

- paboThl KIacCHBIX PyKOBOAMTENeH mo obecrneueHuio ydamuxcs o0meoOpa3oBaTebHOH HIKOJIBI
HeoOXoHMOH yueOHOH THTEepaTypoi.

3.8. KonTpoaupyert:

- cobmonenne B OubnHOTeKe W XpaBMIHINAX TPaBHJI TEXHHKH O€3011aCHOCTH, CAHUTAPHH,
POTUBOIIOXKAPHOH Oe30MacHOCTH;

- cobmoaeHHe yUeHHKaMH B COTPYIHHKAMHU LIKOJIBI IIPaBHII TI0JIb30BaHUs OUOIMOTEKOMH;

3.9. KoppexTupyer 3asiBKy Ha KoMIulekTosanue 6ubiauoreynoro ¢poHza.

3.10. IIpuauMaeT vyactue B pazpaboTke:

- IIpaBUJI NIOJIL30BAaHMs OUOIHOTEUHBIM (HOHIOM;

- KaTajloros, KApTOTEKH PEKOMEHIATEbHBIX CITUCKOB JINTEPATYPHIL.

3.11. KoHcynsTHpYeT:

- yUATENEH 110 BonpocaM Ux camooOpa3oBaHus U 1o100pa HayYHO-METOIUYECKOH JIMTEPATYPBI;

- poauTenel (3aKOHHBIX IpeACTaBUTENECH) 0 BONPOCY OpraHW3allid BHEKJIACCHOTO YTCHHA
yyaruxcs o0meo6pa3oBaTebHOTO YUpek AeHUs;

3.12. TlpuHuMaeT y4acTHe B OLEHKE MPEAJIONKEHHH M0 OpraHu3alldd BOCIIMTATENbHOH pabOTHI U
YCTAHOBJICHHUIO CBSI3€H C BHEIIHUMHU MapTHEPAMH.

3.13. ObecneuunBaer:

- pa3peuIeHHO|, HeoOXOIUMOM CIPAaBOYHON U XYI0KECTBEHHOM JIMTEpaTypOil yyaluuxcs BO BpeMs
[IPOBEJICHHS 9K3aMECHOB,;

- CBOEBpEMEHHOE KOMIUIeKTOBaHHe OHOmoTeyHoro onaa.

3.14. Cobimopiaer npaBuiia Mo OXpaHe Tpyla M MOXKapHOM 0€30macHOCTH, CIEAUT 3a HaUIeKaluM
CaHUTAPHBIM COCTOSIHHEM MOMELIEHHH 1 HOHIOB HIKOJILHON OHOIHOTEKH.

4. IlpaBa

3aBeayromas OuOIMOTEKOM HMEET MPaBO 1 IPeaeIax CBOeH KOMIIETEHIMHU:

4.1. JlaBarb oOs3aTenbHble JUIS  MCIOJNHEHWs YyKa3aHus oOydajommmces H  pabOTHHKaM
001me00pa3oBaTeIbHOr0  YUYPEKJEHHsT 110 BOMPOCAM, KacaloluMmcs COOMIONeHHs IpaBHil
10JIb30BaHus OUOIMOTEeUYHBIMU (POHIAMH.

4.2. [lpuauMaTh yyacTue:

- B pa3paboTKe BOCHHMTATEIbHOW MOJMTHKHA M CTPATETWH INKOJbI, B CO3[@HMM COOTBETCTBYIOIIHX
CTpaTErH4eCcKuX JOKYMEHTOB; ’

- B BEJICHUH [I€PErOBOPOB C NapTHEPaMH DIKOJIEI 10 OHOmHoTeyHO-Oubimorpaduueckoi padore;

- B paboTe 1e1arory4eckoro CoBeTa ¢ IpasoM COBEMIATeIbHOr0 rojoca.

4.3. BHOCHTS IIpeJUI0KEHHS:

- 0 Hayae, NpeKpalleHHy WK PHOCTAHOBICHHH KOHKPETHBIX MPOEKTOB 110 pabore 6ubIMoTEKH:

- ITO COBEPIIEHCTBOBAHHMIO BOCIIUTATENBHON pabOTHI. '

4.4. KontponupoBaTh ¥ Hanpapisth paCoTy ybopuimka ciy:keOHBIX MOMeIIeHHi U pabodero mo
00CITyKHBaHHIO U TEKYILIEMY PEMOHTY 3/IcHUI U COOPYKEHHH B MOMeIeHusX OHOIHOTEKH.

4.5. Beibupary GopMbl, cpeacTBa W M:TOJbI OHOJIIHOTEYHO-UH(POPMAITMOHHOTO OOCTYXUBaHHS
00pa3zoBaTeNIbHOW M BOCHHMTATEILHOW JEATEIBHOCTH B COOTBETCTBAM C LEISIMM M 3ajadaMu,
yKa3aHHBIMH B ycraBe o00meo6pa3oBarellbHOTO YYpEeXXIeHHS M IOJOKEHMH o Oubnmorexe
001e00pa3zoBaTeIbLHOIO YUPEK/ICHHS.

4.6. OnpeaensiTb KCTOYHAKH KOMIUIEKTOBAHHS HHPOPMALIMOHHBIX PECYPCOB.

4.7. Ha 3amuTy npodeccHoOHaNIbHON YECTH U JIOCTOMHCTBA.

4.8. Ha mnpexacraBnenme K paziuuHbiM (GOpMaM IIOOIIPEHHH, HarpajaM M 3HAaKaM OTJIHYHS,
[peyCMOTPEHHBIM 1Sl pabOTHUKOB cdep 0O6pa3oBaHus U KyJIbTYPHI.

4.9. IToBbImaTh CBOIO KBAJIM(HKALIHIO.




5. OTBeTCTBEHHOCTD

5.1. 3a HeWcHoJHEHME WM HeHajjekallee McnosiHenue 6e3 yBaKMTE/IbHBIX MNPUYMH YCTaBa M
NpaBuil BHYTPEHHErO TPYIOBOTO PACIOPsIKA IIKOJIbI, 3aKOHHBIX PACIOPSKCHHH IMPEKTOPA KO
M MHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB, JOJKHOCTHBIX OOS3aHHOCTEH, YCTaHOBICHHBIX
JIOKHOCTHON MHCTPYKIlHEH Iuisi 3aBeiytomiedf OHOIMOTEKOM, B TOM HYHUCJIC 3a HE HCIOJIb30BAHHE
Mpe/IOCTaBIEHHBIX 1IpaB, 3aBejyiolnas OHOIMOTEKOH HeceT JUCLHUILUTMHAPHYIO OTBETCTBEHHOCTH B
nopsijike, ONpEIETeHHOM TPYIOBBIM 3aKoHojatenbcTBoM Poccuiickoit denepaiui. 3a rpyboe
HApyIIEHHE TPYIOBBIX 00f3aHHOCTEH B KayecTBE MMCUMIUIMHADHOTO HAKA3aHHA MOMKET ObIT
NPUMEHEHO YBOJIbHEHHE.

5.2. 3a npuMeHeHHe, B TOM YHCJIE OJIHOKPATHOE, METOJIOB BOCIIUTaHHS, CBA3AHHBIX C (huzuvecKkuM M
[ICHXHYCCKUM HACHIIAEM HaJl JMYHOCTBIO 00Yydalomerocs, 3apeyromuil 6ubmorexoi MoxkeT ObITh
0CBOGOXKIEH OT 3aHAMAeMON JIOIDKHOCTH B COOTBETCTBMH C TpyHOBBIM KojekcoM Poccuiickoi
depepauud. YBOJBHEHHE 3a JaHHbIA [MPOCTYNIOK HE SBIACTCA MEPOH /IMCLHIUTHHAPHOH
OTBETCTBEHHOCTH.

5.3. 3a HapylneHde NpaBuil MOKapHOH Ge30NMacHOCTH. OXpaHbl TPy/a. CAHUTAPHO-THTHEHHYECKHUX
npasui1 pabotbl OGubnHoOTEKH 3aBeaylomMi OMOIMOTEKOH MpUBIEKacTCs K aJIMMHUACTPATUBHOM
OTBETCTBEHHOCTH B I[OpSAAKE - M B Clydasx, [pPeIyCMOTPEHHBIX  aJIMHWHHCTPATHBHLIM
3aKOHO/1aTEIbCTBOM.

5.4. 3a BHHOBHOE IIPHYMHEHHE MIKOJE MIIM yJacTHHKaM 00pa3oBaTelbHBIX OTHOLIEHMH ymepba B
CBA3H C MCIOJHEHHEM (HEHMCIOJHEHHEM) CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH 3aBelyrOlMH
OUOIMOTEKON HECeT MaTepHalbHYIO OTBETCTBEHHOCTh B IOPsJIKE W B Ipejenax, yCTaHOBIEHHBIX
TPYJIOBBIM M FPaXIaHCKUM 3aKOHOAaTenbCcTBOM Poccuiickoi @enepains.

6. BzaumoorHomenus. CBA3H M0 10/UKEOCTH

3aBenyiomias OUOIHOTEKOM:

6.1. Paboraer mno rpaduky, cocraBieHHomy ucxoas u3 40-uacoBoit paboued HezenH,
YTBEPIKACHHOMY IMPEKTOPOM IIKOIBI MO MPEJCTABICHHIO 3aMECTHTENS JMPEKTOpa Mo y4eOHO-
BOCHUTATENLHOM paboTe.

6.2. CaMOCTOSTENILHO TIAHUPYET CBOIO paboOTy Ha Kakabli yueOHbI rojl M Kamaylo yueOHyio
YETBEPTh.

6.3. Ilomyuaer or aupekTopa 00IIEOOPA30BATENBHOIO YUPEKICHHA H €ro 3aMecTHTeNeH
uH(POPMAIMIO HOPMATHBHO-TIPABOBOTO H OPraHH3allMOHHO-METOANYECKOTO XapaKTepa, 3HAKOMHUTCH
T10/1 PACIUCKY C JOKAJTbHBIMH aKTAMH.

6.4. OcymecTBIseT AESTETBHOCTD M0 IPUEMY W C/Iaud MAKyJIaTyphl, MOATOTABIHBACT K c1aye
CIUCAHHYIO JIMTEPATYPY.

6.5. Cucremarndecku oOMeHHBaeTcs HHpoOpMalMed MO BOINPOCAM, BXOIMIIAM B CBOIO
KOMIIETEHIIHIO, C T1€JarOrHYecKMMU pabOoTHHKAMHM, 1€1aroroM-opraHu3aTopoM M 3aMeCTUTENISIMH
JaupekTopa 00meo6pa3oBaTeIbHOIO yUPEXICHHUS.

6.6. UndopmupyeT AHpeKTOpa MKOILI (IIPH OTCYTCTBHM — WHOE JOJDKHOCTHOE JIMI0) O (akre
BOZHMKHOBEHMS [IPYIIOBBIX HH(EKIMOAHBIX U HeHH(DEKIHOHHBIX 3abo/ieBaHMH. aBapUMHBIX
cutyaunii B paboTe CHCTEM  9JJIEKTPOCHAGKEHHWs, TeruocHaOXKeHHs, BOJOCHaOXKeHHs,
BO/IOOTBE/ICHHSA. KOTOPbIE CO3AAIOT YIPO3y BO3HMKHOBEHHMS W PAclpoOCTPaHEHUs MH(EKUMOHHbBIX
3abo/ieBaHU# U OTpaBIICHUN.

Honoicnocmuyio uncmpyxkyuio paspaboman: / /

C OONHCHOCMHOT UHCMPYKYUETl 03HAKOMIEH (@), 00UH IK3EMAIAD NOAYHUN (a) Ha PYKU U 00A3YI0CH
Xpanume €20 Ha paboyem mecme.
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